Board Policy Manual
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Policy 1312.1: Complaints Concerning District Employees Status: DRAFT

Original Adopted Date: 12/05/2016

educational-process: The Board of Trustees recognizes its accountability to the public for the quality of the district's
educational program and the performance of district employees. The district shall provide a process by which a
complaint submitted by any person regarding an employee can be resolved impartially, expeditiously, and with
minimal disruption to district operations and the educational program.

When a concern regarding an employee is presented during a Board meeting or to an individual Board member or
employee outside of a Board meeting, the complainant shall be informed of the appropriate complaint procedure.

Any complaint regarding the Superintendent shall be initially filed in writing with the Board. The Board shall consult
with legal counsel or appoint an appropriate agent to conduct the investigation.

The Superintendent or designee shall determine whether a complaint against any other employee should be
considered a complaint against the district and/or an individual employee, and whether it should be resolved by the
district's process for complaints concerning personnel and/or other district procedures. Any complaint of child abuse
or neglect alleged against a district employee shall be reported to the appropriate local agencies in accordance with
law and BP 5141.4 - Child Abuse Prevention and Reporting. Any complaint alleging that an employee engaged in
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) in district programs and
activities shall be filed in accordance with BP/AR 1312.3 - Uniform Complaint Procedures. Any complaint by an
employee, job applicant, volunteer, intern, or independent contractor alleging unlawful discrimination or harassment
by an employee shall be filed in accordance with AR 4030 - Nondiscrimination in Employment.

Any complaint subject to this policy and the accompanying administrative regulation shall be investigated by the
principal, the employee's immediate supervisor, the Superintendent or designee, legal counsel, agent of the Board,
and/or other appropriate person who is not the subject of the complaint or subordinate to the employee charged in
the complaint. The complainant and the employee shall have an opportunity to present information relevant to the
complaint.

A complaint that is filed anonymously may be investigated by the Superintendent or designee depending on the
specificity and reliability of the information.

If a complainant requests confidentiality, the Superintendent or designee shall inform the complainant that the
request may limit the district's ability to investigate the employee's conduct or take other necessary action.
However, the Superintendent or designee shall take all reasonable steps to investigate and resolve the complaint
without divulging the complainant's identity.



The Board prohibits retaliation against complainants.

Appeals

If either the complainant or the employee submits an appeal of the Superintendent's decision to the Board, the
Board shall determine whether to uphold the Superintendent's decision without hearing the complaint, appoint an
appeals committee to advise the Board, or hear the appeal itself.

If the Board decides to hear the complaint, the matter shall be addressed in closed session in accordance with
Government Code 54957 unless the employee requests that it be heard in open session. The Board shall review the
original complaint and additional information provided by the Superintendent or designee regarding the steps taken
to resolve the issue.

The Board's decision shall be final.
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Original Adopted Date: 12/05/2016

The Superintendent or designee shall determine whether a complaint should be considered a complaint against the
district and/or an individual employee, and whether it should be resolved by the district's process for complaints
concerning personnel and/or other district procedures.

(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4144/4244/4344 - Complaint)

Every effort should be made to resolve complaints regarding district employees at the earliest possible stage. Any
person who complains about a district employee shall be encouraged to resolve the matter informally through direct
communication with the employee whenever possible.

If a complainant is unable or unwilling to resolve the complaint directly with the employee, the complainant may
submit a written complaint to the principal or other immediate supervisor of the employee. Complaints related to a
principal or district administrator shall be initially filed in writing with the Superintendent or designee. If the
complainant is unable to prepare the complaint in writing, administrative staff shall provide assistance in the
preparation of the complaint.

A written complaint shall include the full name of the employee involved, a brief but specific summary of the
complaint and the facts surrounding it, and a description of any prior attempt to discuss the complaint with the
employee and the failure to resolve the matter.

To promote prompt and fair resolution of the complaint, the following procedures shall govern the resolution of
complaints against district employees:

14. When a written complaint is received, the employee who is the subject of the complaint shall be notified within
five days or in accordance with the collective bargaining agreements.



26. .Staff respensible for investigating eemplaints The principal or other immediate supervisor of the employee shall

investigate and attempt to resolve the complaint to the satisfaction of the parties involved within 30 days.

A complaint against a school or district administrator shall be investigated by the Superintendent or designee. The
investigation may include interviews of the employee, complainant, or witnesses as necessary and/or a review of any
documentation relevant to the complaint.

3. Both the complainant and employee shall be notified in writing of the final decision regarding the resolution of the
complaint.

47. BethEither the complainant orand the employee against whom the complaint was made may appeal thea

decision. A decision by the principal or immediate supervisor may be appealed to the Superintendent or designee,

who shall attempt to resolve the complalnt to the satlsfactlon of the partlespefseﬁ involved within 30 days. .Parties
g ver; Either the complainant,

or the employee ﬁﬁtheStrpeﬁﬁteﬁdeﬁteedesrgﬁee may appeal the Superlntendent s decision to .asktoaddress the

Board of Trustees.regarding the complaint.

58. .Before any Board consideration of a complaint;If the decision is appealed to the Board, the Superintendent or

designee shall submit to the Board the following information: .a written report concerning the complaint; including
but-notlimited to:

a. The full name of each employee involved

b. A brief but specific summary of the complaint and the facts surrounding it, sufficient to inform the Board and the
parties as to the precise nature of the complaint and to allow the parties to prepare a response

c. A copy of the signed original complaint

d. A summary of the action taken by the Superintendent or designee.; tegether with-his/her speeifie finding and the
reasons that the problem has not been resolved .and-the reasons
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Policy 3100: Budget Status: DRAFT

Original Adopted Date: 05/07/2018

The Board of Trustees recognizes its critical responsibility for adopting a sound budget each fiscal year which is
aligned with and reflects the district's vision, goals, priorities, local control and accountability plan (LCAP), and other
comprehensive plans. The district budget shall guide decisions and actions throughout the year and shall serve as a
tool for monitoring the fiscal health of the district.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3300 - Expenditures and Purchases)

(cf. 3460 - Financial Reports and Accountability)

(cf. 9000 - Role of the Board)

The district budget shall show a complete plan and itemized statement of all proposed expenditures and all
estimated revenues for the following fiscal year, together with a comparison of revenues and expenditures for the
current fiscal year. The budget shall also include the appropriations limit and the total annual appropriations subject
to limitation as determined pursuant to Government Code 7900-7914. (Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually establish budget priorities
based on identified district needs and goals and on realistic projections of available funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget for approval by the
Board and shall involve appropriate staff in the development of budget projections.

The Board shall hold a public hearing on the proposed budget in accordance with Education Code 42103 and 42127.
The hearing shall occur at the same meeting as the public hearing on the district's LCAP and the local control funding
formula (LCFF) budget overview for parents/guardians. (Education Code 42103, 42127, 52062, 52064.1)

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

(cf. 9323 - Meeting Conduct)



The Board shall adopt the district budget at a public meeting held after the date of the public hearing but on or
before July 1 of each year. The Board shall adopt the budget following its adoption of the LCAP, or annual update to
the LCAP, and the LCFF budget overview for parents/guardians. The budget shall include the expenditures necessary
to implement the LCAP or the annual update to the LCAP. (Education Code 42127, 52062)

The budget that is presented at the public hearing as well as the budget formally adopted by the Board shall adhere
to the state's Standardized Account Code Structure as prescribed by the Superintendent of Public Instruction (SPI).
(Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as necessary to effectively
communicate the budget to the Board, staff, and public.

No later than five days after the Board adopts the district budget or by July 1, whichever occurs first, the Board shall

file the adopted district budget with the County Superintendent of Schools. the-adepted-district budgetand
supporting data: The budget and supporting data shall be maintained and made available for public review.
(Education Code 42127)

(cf. 1340 - Access to District Records)

If the County Superintendent disapproves or conditionally approves the district's budget, the Board shall review and
respond to the County Superintendent's his/her recommendations at a regular public meeting on or before October
8. The response shall include any revisions to the adopted budget and any other proposed actions to be taken as a
result of those recommendations. (Education Code 42127)

Budget Advisory Committee

The Superintendent or designee may appoint a budget advisory committee composed of staff, Board
representatives, and/or members of the community.

The committee shall submit recommendations during the budget development process and its duties shall be
assigned each year based on district needs. All recommendations of the committee shall be advisory only and shall
not be binding on the Board.

(cf. 1220 - Citizen Advisory Committees)
(cf. 2230 - Representative and Deliberative Groups)
(cf. 3350 - Travel Expenses)

(cf. 9130 - Board Committees)



(cf. 9140 - Board Representatives)

Budget Criteria and Standards

The.-Superintendent or designee shall-develepa district budget shall be developed in accordance with state criteria
and standards specified in 5 CCR 15440-15450 as they relate to projections of average daily attendance (ADA),

enrollment, ratio of ADA to enrollment, LCFFHecal-control-funding formula revenue, salaries and benefits, other
revenues and expenditures, facilities maintenance, deficit spending, .unrestricted general-fund balance, and reserves.
In addition, the Superintendent or designeehe/she shall provide the supplemental information specified in 5 CCR
15451 which addresses the methodology and budget assumptions used, contingent liabilities, use of one-time
revenues for ongoing expenditures, use of ongoing revenues for one-time expenditures, contingent revenues,
contributions, long-term commitments, unfunded liabilities, status of collective bargaining agreements, the LCAP, and
LCAP expenditures. (Education Code 33128.;33128:3; 33129, 42127.01; 5 CCR 15440-15451)

The district budget shall provide for increaseding or improveding services for unduplicated students at least in
proportion to the increase in funds apportioned on the basis of the number and concentration of unduplicated
students in accordance with 5 CCR 15496. Unduplicated students are students who are eligible for free or reduced-
price meals, English learners, and/or foster youth. (Education Code 42238.07; 5 CCR 15496)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173.1 - Education for Foster Youth)

(cf. 6174 - Education for English Learners)

The Board may establish other budget assumptions or parameters which may take into consideration the stability of
funding sources, legal requirements and constraints on the use of funds, anticipated increases and/or decreases in
the cost of services and supplies, program requirements, and any other factors necessary to ensure that the budget is
a realistic plan for district revenues and expenditures.

(cf. 2210 - Administrative Discretion Regarding Board Policy)

(cf. 3110 - Transfer of Funds)

Fund Balance

The district shall classify fund balances in compliance with Governmental Accounting Standards Board (GASB)
Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to cash, such as resources
that are not in a spendable form (e.g., inventories and prepaids) or that are legally or contractually required to be
maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their providers or by law.



3. Committed fund balance includes amounts constrained to specific purposes by the Board.

For this purpose, all commitments of funds shall be approved by a majority vote of the Board. The constraints shall
be imposed no later than the end of the reporting period (June 30), although the actual amounts may be determined
subsequent to that date but prior to the issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do not meet the criteria to
be classified as restricted or committed.

The Board delegates authority to assign funds to the assigned fund balance to the Superintendent and authorizes the
assignment of such funds to be made any time prior to the issuance of the financial statements. The Superintendent
shall have discretion tomay further delegate the authority to assign funds. at his/her discretion:

5. Unassigned fund balance includes amounts that are available for any purpose.

When multiple types of funds are available for an expenditure, the district shall first utilize funds from the restricted
fund balance as appropriate, then from the committed fund balance, then from the assigned fund balance, and lastly
from the unassigned fund balance.

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the Board deems
sufficient to maintain fiscal solvency and stability and to protect the district against unforeseen circumstances.

Reserve Balance

Recognizing the unique status of MVLA as a Community funded School District (formerly Basic Aid) and that a
reserve is a one-time funding source, the district shall establish and maintain a separate Community Funded School
District Reserve Fund.

1. State Mandated Reserve Fund: The Board shall establish and maintain a general fund reserve for economic
uncertainty of not less than three percent (3%) according to the requirements of 5 CCR 15450.

2. Community Funded School District Reserve Fund: As a Community Funded School District, MVLA is dependent on
local property tax revenue as the predominant source of annual income. Because of the volatility in local property
tax revenue, and because there is no safety net provided by the state, it is critical that a Community Funded School
District maintain a reserve to protect educational programs for students and employee jobs.




At a minimum, the Board shall maintain the Community Funded School District Reserve Fund at a level equal to an
average of two months of General Fund expenditures (approximately 17%).

3. Post-Employment Benefits Reserve: The Board has determined a need to establish and maintain a special reserve
to meet the district's long-term obligations for non-pension, other post-employment benefits (OPEB). The amount in
the fund shall be equal to the district's OPEB obligation as defined in the most current actuarial study on post-
employment benefits as required by Governmental Accounting Standards Board (GASB) 45.

4. Other Reserve Funds: Additionally, the Board may designate other reserves that are created for specific purposes

If the assigned and unassigned fund balance falls below the level set by the Board due to an emergency situation,

unexpected expenditures, or revenue shortfalls, the Board shall develop a plan to recover the fund balance which
may include dedicating new unrestricted revenues, reducing expenditures, and/or increasing revenues or pursuing
other funding sources.

Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions for addressing the
district's long-term financial obligations, including, but not limited to, long-term obligations resulting from collective
bargaining agreements, financing of facilities projects, unfunded or future liability for retiree benefits, and accrued
workers' compensation claims.

(cf. 4141/4241 - Collective Bargaining Agreement)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

(cf. 7210 - Facilities Financing)
(cf. 9250 - R ion.Rei | Other Benefits)

The Board shall approve a plan for meeting the district's long-term obligations to fund nonpension, other
postemployment benefits (OPEBs). This plan shall include a specific funding strategy and the method that will be
used to finance the district's annual fiscal obligations for such benefits in a manner that continually reduces the
deficit to the district to the extent possible. The Board reserves the authority to review and amend the funding
strategy as necessary to ensure that it continues to serve the best interests of the district and maintains flexibility to
adjust for changing budgetary considerations.

TheWhen-the Superintendent or designee shall annually presents a report to the Board on the estimated accrued but
unfunded cost of OPEBs.; the Beard shall-diselose; as As a separate agenda item at the same meeting, the Board shall
disclose whether or not it will reserve a sufficient amount of money in its budget to fund the present value of the
benefits of existing retirees and/or the future cost of employees who are eligible for benefits in the current fiscal
year. (Education Code 42140)
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Budget Advisory Committee

Membership of the district's budget advisory committee may include representatives of each of the following groups:

1. Board of Trustees members, provided that less than a majority of the Board serves on the committee

(cf. 9140 - Board Representatives)

2. District and school site administrators

3. Representatives of bargaining units

4. Certificated and/or classified staff

5. Parents/guardians

6. Representatives of the business community and/or other community members

7. Students

(cf. 1220 - Citizen Advisory Committees)

(cf. 2230 - Representative and Deliberative Groups)

(cf. 9130 - Board Committees)

The committee's duties may include, but are not necessarily be-limited to:

1. Making recommendations regarding budget priorities which align with the district's vision, goals, priorities, local
control and accountability plan (LCAP), and other comprehensive plans.

2. Recommending cost reduction strategies, such as identifying services that may be reduced, made more efficient,
or discontinued



3. Reviewing the clarity and effectiveness of budget documents and communications

4. Presenting progress reports on the committee's work and a final report of recommendations to the
Superintendent or designee and to the Board

The specific duties of the committee shall be clearly defined and presented to each member in writing, along with
any background information necessary for the successful completion of the committee's charges, the timelines for
reporting the committee's progress, and timelines for completion of each task.

(cf. 3350 - Travel Expenses)

Public Hearing

The agenda for the public hearing on the district budget shall be posted at least 72 hours before the hearing and shall
indicate the location where the budget may be inspected. The proposed budget shall be available for public
inspection at least three working days before this hearing. (Education Code 42103, 42127, 52062)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 9320 - Meetings and Notices)

(cf. 9322 - Agenda/Meeting Materials)

The Superintendent or designee shall notify the County Superintendent of Schools of the location, and dates ;and
times-at which the proposed budget may be inspected, as well as the location, date, and time of the public hearing, in
sufficient time for the County Superintendent to publish such information in a newspaper of general circulation at
least 10 days but not more than 45 days before the hearing as required by Education Code 42103.

Whenever the proposed district budget includes a combined assigned and unassigned ending fund balance that
exceeds the minimum recommended reserve for economic uncertainties adopted by the State Board of Education,
the district shall provide, for each fiscal year included in the budget, the following information for public review and
discussion at the public hearing: (Education Code 42127; 5 CCR 15450)

1. The minimum recommended reserve for economic uncertainties

2. The combined assigned and unassigned ending fund balances that are in excess of the minimum recommended
reserve

3. A statement of reasons substantiating the need for the combined assigned and unassigned ending balances that
are in excess of the minimum recommended reserve



During the hearing, any district resident may appear and objectspeak to the proposed budget or to any item in the
budget. The hearing may conclude when all residents who have requested to be heard have had the opportunity to
speak. (Education Code 42103)

(cf. 9323 - Meeting Conduct)

Budget Review Committee for Disapproved Budgets

If the district's budget is disapproved by the County Superintendent for any reason other than his/her-disapproval of
the district's lecal-contrel and-acecountability plan-(LCAP) or annual update to the LCAP, the budget shall be reviewed
by a budget review committee, unless the Board and County Superintendent agree to waive the requirement and the
California Department of Education accepts the waiver. (Education Code 42127)

This committee shall consist of either: (Education Code 42127.1, 42127.2)

1. Three persons selected by the Board from a list of candidates provided by the Superintendent of Public Instruction
(SPI), who shall be selected within five working days after receiving the list of candidates

2. A regional review committee selected and convened by the County Superintendent with the approval of the
Board and SPI

If the budget review committee recommends disapproval of the district budget, the Board may submit a response to
the SPI no later than five working days after receipt of the committee's report. The response may include any
revisions to the adopted final budget and any other proposed actions to be taken as a result of the committee's
recommendations. (Education Code 42127.3)

If the SPI disapproves the district budget after reviewing the committee's report and the district's response, the
Board shall consult with the County Superintendent toas he/she develops and adopts, by December 31, a fiscal plan
and budget that will allow the district to meet its current fiscal year and multiyear financial obligations. For the
current fiscal year, the district shall operate in accordance with the budget adopted by the County Superintendent.
(Education Code 42127.3)

Until the district receives approval of its budget, it shall continue to operate either on the basis of the prior year's
budget or on the basis of the current year's unapproved budget as adopted and revised by the Board, whichever
budget contains a lower total spending authority. (Education Code 42127.4)
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The Board of Trustees desires to create a safe and secure learning environment and to minimize acts of vandalism
and damage to school property. When district property is damaged due to the willful misconduct of a student or
other person,Tediscourage such-acts; the district shall seek reimbursement of damages, within the limitations
specified in law, frem-any-individual-or-from the parent/guardian of aary-minor child or from any other responsible
individual. ;w mmitted-the has-willfullyv-damased-distri ——

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515 - Campus Security)

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)
(cf. 4158/4258/4358 - Employee Security)

(cf- 5125.2 - Withholding G Dipl T ipts)

(cf. 5131 - Conduct)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

The district may collect debt owed by a student or former student as a result of vandalism or to cover the
replacement cost of district books, supplies, or property loaned to a student that the student willfully fails to return
or that is willfully cut, defaced, or otherwise injured. However, this policy shall not apply to a student who is a
current or former homeless or foster child or youth. (Education Code 48904, 49014)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

Rewards

When district or law enforcement officials have not been able to identify the person(s) responsible for the theft or
vandalism of district property, the Board may authorize a reward for the identification and apprehension of the
responsible person(s). The Board may offer and pay a reward for information leading to the determination of the
identity of, and the apprehension of, any person who willfully damages or destroys any district property.
(Government Code 53069.5)

The Board authorizes the Superintendent or designee to offer a reward in any amount deemedhe/she deems
appropriate, not exceeding $2,500. A reward in excess of $2,500 shall be authorized in advance by the Board.

The Superintendent or designee shall disburse the reward when the guilt of the person responsible for the act has
been established by a criminal conviction or other appropriate judicial procedure. If more than one person provides
information, the reward shall be divided among them as appropriate.
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Reports by Staff

District employees shall report any damage to or loss of school property to the Superintendentprincipat or designee
|mmed|ately after such damage or Ioss is dlscovered mthesemsteneeﬁmﬂﬁhlewrnsmneerem%btﬁemeﬁ%mayﬁe

(cf. 3530 - Risk Management/Insurance)

(cf. 5131.5 - Vandalism and Graffiti)

| o

The Superintendent or designee shall conduct a complete investigation of any instance of damage to or loss of

school property and shaII consult law enforcement ofﬁaals when approprlate Ww&etetermfﬁedthaethedamagehas

(cf. 3515.3 - District Police/Security Department)
{ef-5131—Conduct)
(cf- 5144 Discipline)

Recovery-of Damages

When the individual causing the damage or loss has been identified and the costs of repair, replacement, or cleanup
determined, the Superintendent or designee shall take all practical and reasonable steps to recover the district's
costs and shall consult with the district's legal counsel and/or insurance carrieradministrater, as appropriate.

Such steps may include the filing of a civil complaint in a court of competent jurisdiction to recover damages from
the responsible person and, if the responsible person is a minor, from his/her parent/guardian in accordance with
law. Damages may include the cost of repair or replacement of the property, the payment of any reward, interest,
court costs, and all other damages as provided by law.

If the responsible person is a minor student of the district and the student's parents/guardians are unable to pay for
the damages or to return the property, the district shall offer a program of voluntary work for the student in lieu of
the payment of monetary damages. The district may offer any other student or former student, with parent/guardian
permission, the option to provide service, work, or other alternative, nonmonetary forms of compensation to settle



the debt owed as a result of property loss or damage. Service or work exchanged for repayment of a debt shall
comply with all provisions of the Labor Code related to youth employment. (Education Code 48904, 49014)

The Superintendent or designee may withhold the student's grades, diploma, and/or transcripts until the student's
parents/guardians have paid for the damages or the voluntary work has been completed. Prior to withholding a
student's grades, diploma, or transcripts, due process shall be afforded the student in accordance with law.
(Education Code 48904)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

In addition, the Superintendent or designee shall initiate appropriate disciplinary procedures against the student.

(cf. 5131 - Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

Payment-of Reward

When authorized according to Board policy, the Superintendent or designee shall pay the reward to the party who
provides information sufficient to identify and apprehend the person(s) subsequently determined to be responsible
for the damage or loss. If more than one person provides information, the reward shall be divided among them as
appropriate.
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The Board of Trustees desires to provide for the safe and efficient transportation of students to and from school as
necessary to ensure student access to the educational program, promote regular attendance and reduce tardiness. In
determining Tthe extent to which the district will provides for transportation services, shati-dependupon the Board
shall weigh student and community needs and against the cost of providing such services. acentinuing assessment of
financial-resources:

(cf. 3100 - Budget)

{ef-3250—TFransportationfees)

(cf. 3541 - Transportation Routes and Services)

(cf. 3541.1 - Transportation for School-Related Trips)

(cf. 3541.2 - Transportation for Students with Disabilities)
(cf. 5116.1- Intradistrict Open Enrollment)

(cf. 5117 - Interdistrict AgreementsAttendance)

(cf. 6178.2 - Regional Occupational Center/Program)

The Superintendent or designee shall recommend to the Board the most economical, environmentally sustainable,
and appropriate means of providing transportation services.

(cf. 3510 - Green School Operations)

The Board may purchase, rent, or lease vehicles; contract with a common carrier or municipally owned transit
system; contract with responsible private parties including the parent/guardian of the student being transported;
and/or contract with the County Superintendent of Schools. (Education Code 35330, 39800, 39801)

In contracting for transportation services, the district shall comply with all applicable laws related to bids and
contracts. (Education Code 39802-39803)

In lieu of providing transportation in whole or in part, the district may pay the student's parents/guardians either
their actual and necessary expenses in transporting the student or the cost of the student's food and lodging at a
place convenient to the school. In either case, the amount of the payment shall not exceed the cost that would be
incurred by the district to provide for the transportation of the student to and from school. (Education Code 39806-
39807)

The Board may charge a transportation fee to parents/guardians of transported students in accordance with
Education Code 39807.5 and BP/AR 3250 - Transportation Fees

(cf. 3250 - Transportation Fees)

No student shall be required to be transported for any reason without the written permission of the student's



parent/guardian, except in emergency situations involving illness or injury to the student pursuant to Education Code
35350 or the evacuation of students as necessary for their safety.

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

The Superintendent or designee shall develop procedures to promote safety for students traveling on school buses.

(cf. 3543 - Transportation Safety and Emergencies)

(cf. 5131.1 - Bus Conduct)

The Superintendent or designee shall ensure the qualifications of bus drivers and related staff employed by the
district, provide for the maintenance and operation of district-owned school buses and other equipment, and ensure
adequate facilities for equipment storage and maintenance.

(cf. 3542 - School Bus Drivers)
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The Board of Trustees is determined to provide district employeesandjobapplicants a safe, positive environment
where they all district employees are assured of full and equal employment access and opportunities, protection
from harassment er and intimidation, and freedom from any fear of reprisal or retribution for asserting their
employment rights in accordance with law. For purposes of this policy, employees include job applicants, interns,
volunteers, and persons who contracted with the district to provide services, as applicable.

The Board prohibits No district employees shall be discriminated against or harassed by any coworker, supervisor,
manager or other person with whom the employee comes in contact in the course of employment from

nt on the basis of the person's
employees actual or percelved race, Fehgmufrereed coIor ancestry, national origin, ancestry; age, religious
creed, marital status, pregnancy, physical or mental disability, medical condition, genetic information, military and
veteran status, sex, sexual orientation, gender, gender identity, gender expression, sex; er sexualerientation, or
association with a person or group with one or more of these actual or perceived characteristics.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
The district shall not inquire into any employee's immigration status nor discriminate against an employee on the

basis of immigration status, unless there is clear and convincing evidence that it is necessary to comply with federal
immigration law. (2 CCR 11028)

Discrimination in employment based on the characteristics listed above is prohibited in all areas of employment and
in all employment-related practices, including the following:

1. Discrimination in hiring, compensation, terms, conditions, and other privileges of employment

(cf. 4151/4251/4351 - Employee Compensation)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

aﬁdre%heﬁpﬁvﬂegeﬁoﬁempbymeﬁt%ﬁdﬂeeﬁakmg of any adverse emponment actlon fﬂdﬂdﬁﬁg-btﬁ-ﬁﬁt-ﬁmﬁedﬁ
such as termination or the denial of employment, promotion, job assignment, or training;against an-employee orjob

applicant based-on-anyof the-categorieslisted-above.

(cf. 4032 - Reasonable Accommodation)

(ef-4154/4254/4354—Heatth-and-Welfare Benefits)

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to adversely affect an
employee's employment opportunities, or that has the purpose or effect of unreasonably interfering with the
individual's work performance or creating an intimidating, hostile, or offensive work environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code 12940 or 2 CCR



11006-11086, such as:

a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or any related medical
condition or on an employee's gender, gender expression, or gender identity, including transgender status

(cf. 4033 - Lactation Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

b. Prohibited discrimination-onthe basisof rReligious creed-includes discrimination based on an employee's e
jobapplicant's religious belief or observance, including-his/her religious dress or grooming practices:, or based
on the district's failure or refusal to use reasonable means to accommodate an employee's religious belief,
observance or practlce Whlch conﬂlcts Wlth an employment reqwrement mﬁeeefdaﬂeeﬁ\ﬁ%hﬁevefﬁmeﬁt

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

c. Requirement for a medical or psychological examination of a job applicant, or an inquiry into whether a job
applicant has a mental or physical disability or a medical condition or as to the severity of any such disability or
condition, without the showing of a job-related need or business necessity

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease)

d. Failure to make reasonable accommodation for the known physical or mental disability of an employee, or to
engage in a timely, good faith, interactive process with an employee who has requested such accommodations
in order to determine the effective reasonable accommodations, if any, to be provided to the employee.

The Board also prohibits retaliation against any district employee-etrjob-applicant who opposes any discriminatory
employment practice by the district or its employees, agents, or representatives or who complains, testifies, assists,
or in any way participates in the district's complaint preceduresprocess pursuant to this policy. No employee erjob
applicant-who requests an accommodation for any protected characteristic listed in this policy shall be subjected to
any punishment or sanction, regardless of whether the request was granted. (Government Code 12940; 2 CCR
11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued employment, be
required to sign any document that releases the employee's right to file a claim against the district or to disclose



information about harassment or other unlawful employment practices. (Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be investigated in
accordance with procedures specified in the accompanying administrative regulation.

Any supervisory or management employee who observes or has knowledge of an incident of prohibited
discrimination or harassment, including harassment of an employee by a nonemployee, shall report the incident to
the Superintendent or designated district coordinator as soon as practical after the incident. All other employees are
encouraged to report such incidents to their supervisor immediately. The district shall protect any employee who
does reports such incidents from retaliation.

The Superintendent or designee shall use all appropriate means to reinforce the district's nondiscrimination policy:
He/she shall, including provideing training and information to employees about how to recognize harassment and

, discrimination, or other related conduct, how to respond appropriately, and components of the district's policies and
regulations regarding discrimination. The Superintendent or designee shall regularly review the district's employment
practices and, as necessary, shall take action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, abets, incites,
compels, or coerces another to engage or attempt to engage in such behavior in violation of this policy shall be
subject to disciplinary action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
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